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S.0.P. 6
SUBJECT: MEDIA SANITIZATION AND DISPOSAL
PURPOSE: To outline the proper disposal method for electronic media in accordance with

Criminal Justice Information System requirements. (CALEA 6.8.6 d)

SCOPE: Procedure applied to all Police Department employees, contractors, temporary
staff, and other workers at the Miami Police Department that are tasked with
the disposal of electronic media.

A. Electronic media (hard-drives, tape cartridges, CDs and DVDs, etc.) shall be disposed
of by one of the following methods:

1. Placed the media in locked shredding bins for City authorized contractor to come
on-site and cross-cut shred. Shredding shall be monitored by Miami Police
personnel throughout the entire process.

2. Securely wipe the disk using a process or device that follows either DOD or NIST
guidelines for media sanitization. A minimum of a three-pass wipe shall be used to
ensure compliance with CJIS Security Requirements.
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